HUBBARD COMMUNICATIONS QFFICE
Baint Hill Manor, East Grinstead, Sussex

HCO POLICY LETTER OF 19 SEPTEMBER 1967
Remimeo
HCO Exec Sec Hat
HCO Area Sec Het
Dept of RAP Hatsz

HCO DIVISION, DEPARTMENT-OP ROUTING

APPEARANCES AXD PER§OK!§£

Ir sccordance with HCO Policy Letter of Fedbruary 28,
1966 entitled “"Danger Condition Dete, Why Organizations Stay
Smali®, the following sets out the sections and units of the
Department of Routing, Appesarsnces, and Personnel.

All Organization Boards are to be posted in accor-
dance with this line-up.

DEPARTMENT OF ROUTING, APPEARARCEE AND PERSONNEL
Director of Routing, Appearances and Personnel 4
PARTICLE SPEED FLOW SECTION
Particle Speed Flow Officer
ROUTING URIT
' Routing In~Charge

Receptionist

HCO Courier

Routing Inspector

Routing Forms Compiler .
‘Routing Signs & Badges Clerk

CRG BOARD UNIT
Org Boerd In-Charge

8taff Posting Clerk

8tetus, Clessification, & Grade
Posting Clerk

Conditions Flagging Clerk

APPEARANCES SECTION
Appesrances Officer
STAFF APPEARANCES UNIT
Starf Appesrances Clerk
OFFICE APPEARARCES UNIT
Office Appearances Clerk
GROURDE AFPPEARANCES URIT
Grounds Appearances Clerk.
MAINTENANCE CHECKING UBIT
Maintenance Checking Clerk
PERSOREEL PROCUREMENT SECTION
Personnel Procurement Officer
PERSORNEL ALLOCATIOR UNIT
Personnel Allocator
PERSONKEL ADVERTISING UNIT
Personnel Advertising Clerk
PERSONKREL IRTERVIEW URIT
Fersonnel Interviewer
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Personnel Hiring
PROSPECTIVE PRERSONNEL FILES URIT
Prospective Personnel Files Clerk
PERSONNREL CORTROL SECTION
Personnel Control Officer
PERSONREL ASSIGREMERT URIT
Personnel Assignment In-Charge
HCO Expeditors
PERSONEEL STATUS UNIT
Personnel Status Clerk
PERSONNEL ATTENDANCE UNIT
Personnel Attendsnce Clerk
PERBONNEL LEAVING UNIT
Personnel Leaving Clerk
PERSORKEL FILES UNIT
Personnel Files Clerk
EAT SECTION
Bat Cf* ger
HAT ASouMBLY UBIT
"Hat “Assembly Clerk
'HAT IBSUARCE URIT =
Hat Issuance Clerk
EAT CHECKING UNIT
' Hat Checking Clerk
HAT CEECKSHEET UNIT
Hat Checksheet Clerk
HAT RECEIPT UNIT ‘
Hat Recqipt'q;erk
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